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In recognition of its Christian foundation, the Governors and Staff of St. Anne’s Church of 
England Primary School wish that this policy be read in light of the Christian values below, in 
recognition of its commitment to human flourishing at all levels and for all ages. 
 

‘Minds to learn, hearts to care’ 

Learning is at the heart of what we do here; we offer a rich, stimulating environment to develop 
the whole child, fulfilling academic potential whilst building moral character. We encourage 
creative, unique, open-minded, independent individuals, respectful of themselves and of others. 

Inspired by Christian faith and practice, our school provides a caring pastoral base, in which each 
child feels loved, valued and accepted. Through nurturing them on their educational journey, 
our pupils will be confident in their ability to meet the opportunities and challenges of a 
changing world, taking happy memories of St. Anne’s with them into their future life.’ 

Values 

As a Church school with faith at its core, the following Christian values are the building blocks on 
which it is founded, setting the guidance for learning and ethos. 

trust, courage, friendship, endurance, wisdom,  

thankfulness, forgiveness, service, 

 justice, peace 

These distinctively Christian values, which are explicit in all that we do, are reflected in our aims 
to: 

• create and maintain a safe, caring, supportive and stimulating school family, which is 
fully inclusive and non-discriminatory and where each child is able to enjoy their 
childhood. 

• encourage pupils to develop an awareness of moral values and an empathetic and 
positive attitude towards all members of the school and the wider community. 

• encourage high aspirations and self-worth by motivating, nurturing and valuing every 
individual, to prepare pupils for life’s opportunities and challenges. 

• celebrate everyone’s individuality and their strengths and efforts, no matter how small. 

• provide a broad, balanced and relevant curriculum which: ensures continuity and 
progression; is accessible to all pupils and appropriate to their individual needs; in 
accordance with the demands of the National Curriculum and with the emphasis on 
English and Maths. 

• offer wide-ranging, high quality experiences that stimulate children’s minds and help 
them to be the best they can be. 
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• be aware of the range of abilities and experiences of all pupils and meet their individual 
needs, including any special educational needs, disabilities, English as an additional 
language and special gifts and talents. 

• assess, record and track the progress of all individual children and use the information to 
guide their future progress, involving pupils, teachers, parents in their further 
development and ensuring that each child is set demanding, but achievable objectives. 

• provide opportunities for children to develop their communication, social and problem-
solving skills, in order to develop independence and self-esteem. 

• encourage pupils to be independent, by taking responsibility for their own learning.  

• encourage respect for others, good manners and positive behaviour and be aware of the 
effect they have on other people. 

• provide opportunities for children to develop their personal talents and interests within 
the wider school curriculum, by celebrating that there is something wonderful and 
unique in every person. 

• through the lens of the Christian tradition, to promote pupils’ moral, social and cultural 
development, which includes the Government’s traditional British Values of democracy; 
the rule of law; individual liberty and mutual respect and tolerance of those with 
different faiths and beliefs. 

• provide an education which encourages our pupils to make wise decisions, appreciate 
the wonder of creation and look to the needs of others, wherever they may be. 

• provide for children’s religious and spiritual development, including appropriate time 
and opportunity for high quality Collective Worship and Religious Education. 

• ensure that all staff receives the support and training necessary to attain their full 
potential and to meet the development needs of the school. 

• place our school at the heart of the community, sharing, supporting and learning 
together with everyone as equals. 

• value the opportunities we have to contribute to our community and the wider world. 

• encourage the development of partnerships and professional links between our school 
and: parents; governors; the church; nurseries; secondary and other local schools; all 
support services and the wider community, to develop the whole child and prepare 
them for life. 
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St Anne’s Church of England Primary School 
 

Charging and Remissions Policy. 
 
 We are aware that under the Education Reform Act 1988 that no charge can be made for education 
in school hours and that every child has the right to receive free school education.  
 
We recognise that all activities offered during normal teaching time must be made available to all 
children regardless of their parents’ ability or willingness to help meet the cost.  
 
We recognise the valuable contribution that the wide range of additional activities, including clubs, 
educational visits and residential experiences, can make towards pupils personal and social education.  
 
It is our intention to promote and provide such activities both as part of a broad and balanced 
curriculum and as additional activities.  
 
Therefore, any activity which takes place mainly during school hours or is an essential part of the 
curriculum will be provided free of charge.  
 
We are aware that we are able to ask for voluntary contributions from parents when organising 
educational visits which will enrich the curriculum and the educational experiences of children.  
 
We wish to work closely with the School Council and to hear their views and opinions as we 
acknowledge and support Article 12 of the United Nations Convention on the Rights of the Child that 
children should be encouraged to form and to express their views.  
 
We as a school community have a commitment to promote equality. Therefore, an equality impact 
assessment has been undertaken and we believe this policy is in line with the Equality Act 2010. 
 
Aim  
 

• To outline what the school can and cannot charge for. 
• To source sustainably to protect the environment, in line with our Christian stewardship of 

the planet.  
• To outline the school policy for voluntary contributions and remissions.  
• To work with other schools in order to share good practice in order to improve this policy. 

 
Responsibility for the Policy and Procedure 
 
Role of the Governing Body  
 
The Governing Body has:  
 

• delegated powers and responsibilities to the Headteacher to ensure all school personnel and 
visitors to the school are aware of and comply with this policy;  

• responsibility for ensuring that the school complies with all equalities legislation;  
• nominated a designated Equalities governor to ensure that appropriate action will be taken 

to deal with all prejudice related incidents or incidents which are a breach of this policy;  
• responsibility for ensuring funding is in place to support this policy; 
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• responsibility for ensuring this policy and all policies are maintained and updated regularly; 
• responsibility for ensuring all policies are made available to parents;  
• the responsibility of involving the School Council in the development, approval, 

implementation and review of this policy;  
• nominated a link governor to visit the school regularly, to liaise with the Headteacher and to 

report back to the Governing Body;  
• responsibility for the effective implementation, monitoring and evaluation of this policy 

 
Role of the Headteacher  
 
The Headteacher will:  
 

• ensure all school personnel, pupils and parents are aware of and comply with this policy;  
• work closely with the link governor and coordinator;  
• provide leadership and vision in respect of equality;  
• provide guidance, support and training to all staff;  
• monitor the effectiveness of this policy;  
• annually report to the Governing Body on the success and development of this policy 

 
Role of the Nominated Governor 
 
 The Nominated Governor will:  
 

• work closely with the Headteacher;  
• ensure this policy and other linked policies are up to date;  
• ensure that everyone connected with the school is aware of this policy;  
• report to the Governing Body every term;  
• annually report to the Governing Body on the success and development of this policy 

 
Conditions when charges cannot be made  
 
Charges  cannot be made for any books, materials, instruments, equipment or transport for use in 
connection with education if the education is: 
 

• within school hours;  
• for the National Curriculum programme out-of-school hours;  
• part of a syllabus for an agreed examination for a pupil;  
• for statutory religious education;  
• for musical tuition as part of the National Curriculum;  
• for education provided on any educational visit during the school day;  
• for education provided on any educational visit outside school hours;  
• for the cost of supply teachers substituting for absent teachers on residential visits with pupils; 
• for the entry to public examination which is on the prescribed list;  
• examination re-sits 

 
Charges for transport cannot be made when: 
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• transporting pupils to or from the school premises;  
• transporting pupils to other premises where arrangements have been made for them to be 

educated;  
• a pupil needs to sit an examination;  
• an educational visit has been planned 

 
Conditions when charges can be made  
 
Charges can be made when:  
 

• a parent/carer wishes their child to own any specific materials, books, instruments or 
equipment; 

• a pupil fails to meet any examination requirement of a syllabus;  
• the school has not prepared a pupil for an examination;  
• property or equipment has been damaged as a result of a pupil’s behaviour 

 
Charging for Optional Extras  
 
Charges may be levied for:  
 

• optional extra activities if parents are willing to accept a charge for the costs;  
• an activity that takes place outside school hours;  
• any activity provided they do not exceed the actual cost of the activity; 
• any materials, books, instruments, equipment or tuition fees for providing education that is 

not part of the National Curriculum or of a syllabus of a prescribed examination or part of 
religious education;  

• the cost of board and lodging on a residential visit;  
• transport provided for any activity;  
• musical tuition that is not part of the National Curriculum 

 
Support for Parents/Carers  
 
When we informs parents about a forthcoming visit, we should make it clear that parents who can 
prove they are in receipt of the following benefits will be exempt from paying the cost of board and 
lodging:  
 

• Universal Credit in prescribed circumstances;6  
• Income Support (IS);  
• Income Based Jobseekers Allowance (IBJSA);  
• support under part VI of the Immigration and Asylum Act 1999;  
• Child Tax Credit, provided that Working Tax Credit is not also received and the family’s income 

(as assessed by Her Majesty’s Revenue and Customs) does not exceed £16,190 (financial year 
2013/14);  

• the guarantee element of State Pension Credit;  
• an income related employment and support allowance that was introduced on 27 October 

2008. 
 
The GB will:  
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• support any parent/carer in paying for any activity for an individual pupil if they are 

experiencing financial difficulties;  
• inform parents/carers that if they can prove they are on state benefits then they will not be 

charged board and lodging fees for any residential visit;  
• create a school fund with the assistance of the PTA that will support parent/carers who are 

unable to pay voluntary contributions. 
 
Voluntary Contributions  
 
We are aware that we can ask for voluntary contributions from parents/carers that will benefit the 
school or any school activity.  
 
We will inform parent/carers: 
 

• if planned activities depend on voluntary contributions for part or all of the cost; 
• that there is no obligation on them to make voluntary contributions;  
• that an educational visit or activity will be cancelled if sufficient costs are not raised via 

voluntary contributions;  
• that no pupil will be excluded from an educational visit or activity if a parent/carer is unwilling 

or unable to pay 
 
Remissions  
 
We will remit any charge wholly or partly if any activity takes place: 
 

• mostly within school hours or;  
• partly within and partly outside school hours 

 
Role of the School Council  
 
The School Council will be involved in:  
 

• determining this policy with the Governing Body;  
• discussing improvements to this policy during the school year;  
• organising surveys to gauge the thoughts of all pupils;  
• reviewing the effectiveness of this policy with the Governing Body 

 
Raising Awareness of this Policy  
 
We will raise awareness of this policy via:  
 

• the School Handbook/Prospectus  
• the school website  
• the Staff Handbook  
• meetings with parents such as introductory, transition, parent-teacher consultations and 

periodic curriculum workshops  
• school events  
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• meetings with school personnel  
• communications with home such as weekly newsletters and of end of half term newsletters  
• reports such annual report to parents and Headteacher reports to the Governing Body  
• information displays in the main school entrance 

 
Training  
 
We ensure all school personnel have equal chances of training, career development and promotion. 
Periodic training will be organised for all school personnel so that they are kept up to date with new 
information and guide lines concerning equal opportunities. 
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Equality Impact Assessment  
 
Under the Equality Act 2010 we have a duty not to discriminate against people on the basis of their 
age, disability, gender, gender identity, pregnancy or maternity, race, religion or belief and sexual 
orientation. 
 
This policy has been equality impact assessed and we believe that it is in line with the Equality Act 
2010 as it is fair, it does not prioritise or disadvantage any pupil and it helps to promote equality at 
this school. 
 
Annually (or when the need arises) the effectiveness of this policy will be reviewed by the coordinator, 
the Headteacher and the nominated governor and the necessary recommendations for improvement 
will be made to the Governors. 
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